COMPANY NAME
ADDRESS
PHONE NUMBER
notice of Intended Filming

DATE
Dear Neighbors, 

We are proposing to film scenes for our PROJECT TYPE “PROJECT TITLE” on DATE from TIMES  at:
· LOCATION ADDRESS
ACTIVITY:    DESCRIPTION
· STREET POSTING:  SIDE OF STREET – BEGINNING LOCATION – END LOCATION
We understand the impact that filming can have on a neighborhood and want to assure you that we will work hard to minimize our presence by demonstrating extreme care and consideration while we are your guests.  We have applied for the necessary permits and maintain all legally required liability insurance.  If you have any questions or concerns regarding this project, please do not hesitate to call me.  If you have any concerns about this shoot or filming in your neighborhood, you may also contact the City of Burbank at (818) 238-3105.
Sincerely,
LOC MANAGER NAME
LOC MANAGER PHONE
